Take Our Daughters And Sons To Work®
Foundation
High School Worksheets
Courtesy of

Making Your Dreams Mean Business
What job do you dream of doing when you grow up? You might dream of being a chef,
pilot, electrician, artist, symphony, conductor, surgeon, college professor,
photographer, fire fighter, you name it! Whatever your dream, do you know what it will
take to make it come true? In other words, do you know how to get from here to
there?
When you set off on any journey, it‛s wise to have a map in hand to help you chart your
way. Fill in the “dream map” below. Start by writing your name at the start of your
dream job at the finish. Then fill in the squares and triangles. The squares are
stepping stones that take you where you want to go. The triangles are stumbling
blocks that trip you up and get in your way: avoid them at all costs!
Here is a list of possible Stepping Stones and Stumbling Blocks. You can choose from
this list and/or come up with examples of your own.

Do homework

Do drugs

Talk on the
phone all
night

Select a
college

Graduate
from high
school

Study

Find a
mentor

Get terribly
sick

Watch tons
of TV

Dog eats
homework

Lean on
friends

Earn money
for college

Apply to
college

Get thrown
out of
college for
cheating

Talk to
someone
doing the job
that interest
me

Break a leg

Get special
training

Eat well and
exercise

Drive drunk

Do research
about this
job

Graduate
from high
school

Do summer
work similar
to dream job

Finish middle
school
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Take courses
in math and
science

Break the
law, land in
jail

Change the Way the World Works
You are an advice columnist for a city newspaper. When something gets out of balance in
a person‛s home life, work life, or both, they write to you for advice. Everybody loves
reading what you have to say. Your answers are always wise, creative, and often funny
too.
Read the following letters. What‛s your advice? Write your responses on a separate
page.
Ask

(Your first name)

Keeps Families Working & Playing!
Dear

,
I‛ve noticed that you gets lots of letters from parents whose kids play sports.
I‛m a mom and I play sports too. I‛ve been captain of a local volleyball team for 5
years. My 10- year-old daughter Amy loves acting and has a part in the school play.
Here‛s the problem: My team has a championship playoff on the opening night of the
play! I‛ve told Amy that her dad will come to the first night and I will come the next,
but she‛s upset. What do you think I should do? My team needs me and so does my
daughter.
Sincerely, Team Player

Dear

,
I‛m a lawyer. My father is very old and lives several hours away from here. Next
week he has to go to the hospital for surgery and the doctor says he shouldn‛t go
home alone. There aren‛t any other family member‛s nearby, so dad needs me to stay
with him for a few days while he recuperates. Normally, I‛d be happy to do this but
next week I have to argue an important case in district court. What should I do?
Sincerely, Dutiful Daughter
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Dear

,
My wife and I are young architects and just had our first child. We both took 3
months off from work to care for our baby boy. Our maternity and paternity leaves
are about to end, so it‛s time to find childcare and head back to work. I‛m considering
taking a year off to be a stay-at-home Dad. My wife thinks it‛s a good idea, but my
brother thinks it will hurt my career. He says future hiring managers won‛t take me
seriously as a committed architect. What should I do? I don‛t want to lose ground in
my career and I don‛t want to miss a minute of my son‛s first year.
Sincerely, Dad Committed to Work & Family

Dear

,
I‛m an emergency room nurse. I love my work, but it‛s very stressful. I treat
accident victims and very sick people all day long and don‛t have a minute to sit down.
My wife finishes work earlier than me, so she picks up the kids from after school and
make dinner. She‛d like me to help the kids with homework and bedtime, but I‛m so
stressed out and tired after work that I‛m not much help. My wife says I don‛t pull my
weight at home and that my kids deserve better. She‛s right but I don‛t know how to
change things. Your advice?

Sincerely, Nurse Needs a Nurse
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Dear

,
I‛m a single mom who works two jobs to put food on the table for me and my two
kids who are 7 and 9. All my life I‛ve dreamed of owning a catering company. I just got
accepted to a competitive two-year college program that will teach me how to start
and run my own business. This is the opportunity I‛ve been waiting for! I even received a
full scholarship. It all sounds perfect; however classes meet four evenings a week, so I
won‛t get to see my kids on those nights. Their grandmother has agreed to babysit for
them, but she‛s pressuring me to postpone school for 5 years until the kids are older and
more independent. I want to do what‛s best for my kids and what‛s best for my future.
What do you advise? Should I go to school now or wait?
Sincerely, Fork in the Road

Dear

,
I‛m an administrative assistant at a successful medical research company. I‛m
committed to my job and work late into the evenings. My company just opened a lab in
partnership with the local high school so we can mentor students interested in science
careers and give something back to the community. I like this idea! Here‛s the
problem: My boss has asked me to volunteer 5 hours a month to coordinate the
mentoring program. I don‛t have a single extra minute in my day! This would mean
coming in earlier or staying even later without any extra pay. How can I say “no”
without giving the message that I‛m not supportive of the company?
Sincerely, Stretched Thin
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Super Style
How you dress in the work place is not only a reflection on your employer but also
on you! Cross out the styles that are inappropriate to wear to work.
Doctor
Collared Shirt
Slacks
Non-slip shoes
OR Flannel
Shirt Shorts
Flip Flops

Lawyer
Tank Top
Skirt
Boots
OR Suit
Dockers

Teacher
Knee Length Dress
Flats
OR Tank
Top Mini
Skirt Flip
Flops

Factory Worker
Collared Shirt
Jeans
Boots
OR Polo
Shorts
Flip Flops

Retail Associate
Polo
Shorts
Sneakers
OR
Blouse
Khakis
Sperry‛s

Police Officer
Button down shirt
Black Slacks
Dockers
OR
T-Shirt
Jeans
Sneakers

Secretary
Tube Top
Mini Skirt
Flip Flops
OR
Blouse
Pencil Skirt
Pumps

Engineer Button
Down Shirt Khakis
Sperry‛s
OR
T-shirt
Jeans
Flip Flops

Graphic Designer
Polo
Shorts
Sandals
OR
Polo
Khakis
Sperry‛s

Waitress Button
Down Shirt Black
Slacks
Non-slip Shoes
OR
T-Shirt
Shorts
Flip Flops

Manager
Suit
Dockers
OR
Flannel Shirt
Jeans
Sneakers

Quality Control
Polo
Slacks
Dockers
OR
T-Shirt
Jeans
Flip Flops
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Conducting an Interview

Meet Your Workplace Host

To find out more about your parent‛s job, you should conduct an interview. Think about
the reporters you have observed interviewing on the evening news and ask your parent
the following questions. Space is provided for you to construct additional questions of
your own. Make sure your questions are spoken clearly and make eye contact with your
parent. Relax and smile.

Introductory Questions (“Getting to Know You”)
1. What is your job title?

2. What are your responsibilities?

3. How do you help this company/business meet its goals?

4. What is a typical day like for you?
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5. What do you like the most about your job?

6. Why did you select this type of work?

7. How much education do you need for this job?

8. Do you need more job training after you have completed your education
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Company Technology and Benefits
The Technology
Companies today use a variety of cutting-edge technologies.
How many computers does this workplace have?

What software programs did you observe?

What other equipment do employees use at their desks besides computers?

What other technology does the workplace use to make its product or deliver its
services?

The Benefits
To hire the best people possible, many employers offer more than a salary or hourly
wage.
Does this workplace offer any of the following extra
benefits?
Health Care Plan
NO

YES

Dental Plan

YES

NO Retirement Plan

YES

NO Disability Insurance

YES

NO Reimbursement for more Education

YES
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Personal Action Plan
Name:

Personal Goal

You have already discovered that doing well in education takes some work. List two
things you can do immediately to help achieve your education goals (for example,
completing all your assignments and bringing up your grades).

Skills
As you observed on the job site, every job requires a minimum set of skills. Write
three specific skills that you will need in the future (for example, a musician will
require the ability to read music, a computer programmer will need advanced computer training and a business person will require proficiency in math). Then decided
how you will obtain or strengthen that skill.

Skills Needed

Ways I can obtain or improve this skill are:

Keeping Your Commitment

In the world of work, when goals are set, employees are accountable for meeting
them. Keep this Personal Action Plan and check it in six months. Ask yourself,
“How am I are doing?” and then adjust your goals or set new ones to meet your
plans for the future.
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A-Z Career Search
1. Select an occupation to work with from the A-Z Career List.
2. Write the occupation title here:

3. Gather the following information on this career.
• Work Tasks:

• Related Occupations:

• Training/Education:

• Qualities:

• Salary and Outlook:

• Likes/Dislikes:

4. Would you consider this occupation for your future? Why or why not?
Use the back of this page if you need more room to write.
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